Submit CUBTR Application

1 Click on Login or Register and
access your account.

2 A. Click on Apply

B. Type the category for your
business

C. Select the category

3 Click on Apply

<+ Please go to City of Coral Gables Self-Service Portal here. &
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https://coralgablesfl-energovpub.tylerhost.net/Apps/SelfService#/home
https://coralgablesfl-energovpub.tylerhost.net/Apps/SelfService#/home

Submit CUBTR Application

4 A. Click on Select Company

Type .. Apply for License - Services
B. Select your business type Seector

(5)
Individual v

Create New
Business During

Application

<+

5 Click on Add...
CURKAL(GADLED

THE CITY BEAUTIFUL

fdeoTy
Apply for License - Professional/Scientific/Technical Services REQUIRED
(] @ o (] (-] (-] o
Locations Type comacts Moreinfo Atachments Signature Review and Submi
LOCATIONS

REQUIRED

6 A. Type the location of your

business

Add Add As | Location w
B. Select the address of your -
business

Address Information

Q
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Submit CUBTR Application

7 A. Click on Search
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B. Click on Search e Oy B E o
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8 Click on Add
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9 Click on Next

W NIEAL  gAADLLED

THE CITY BEAUTIFUL

“REQUIRED
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0341170080900
Main Parcel
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Submit CUBTR Application

10

11

12

Type Company Name, Business
Description, and DBA per the
instructions on this page.

Select Location

Type Description

Please enter all appropriate and detailed information for the description.

Complete all required fields which contain an asterisk (*).

For Tax ID:

Corporation or Non-Profit Organization, enter Federal Taxpayer Identification Number (FEIN)

Individual or Sole Proprietorship, enter Taxpayer Identification Number (TIN) or Social Security Number (SSN)

Individual or State-Licensed, enter professional name under Company Name and enter the corporation under DBA.

* Company Type [ Individual ]
* Company Name [ John Doe, Attorney 1 ]
(Business Attorney
Description
4
[DBA XYZ Law Offices ] ]
Business Attorney
Description
4
DBA [ XYZ Law Offices ]
* Location ” Commercial/Mixed Use VI
TaxID [ ]
Industry Select Industry Classification
Classification(s)
LICENSE DETAILS
Industry Select Industry Classification
Classification(s)
LICENSE DETAILS

License Type Professional/Scientific/Technical Servicev
* Description attorney/lawyer|

Create Template
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Submit CUBTR Application

13

14

15

Click on Next

Click on Owner and add the
owner of the business

Click on Search

Save Draft Next

CONTACTS

own individual business license with the City.

Applicant

Owner
& Add
Luana Benitez (You) Contact

2151 Salzedo Street, FL +

REQUIRED

Manager

Add
Contact

-+

any indivi

REQUIRED

Applicant v

®
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Submit CUBTR Application

16  Add the Owner of the
business. Repeat these steps for

manager/Registered Agent |

17 Click on Next

-~ T T N
THE CITY BEAUTIFUL
Apph RequeD
o o o (] o o o
LLLLLLLL comacs

&=
D o Sove Dt ®
18  Type Type of Business:
Principal... (] (] o o o o

hich contain an asterisk ().

Next Section| Top | Main Me

of Business:rincipal Use | Atorey ]

fBusiness: Accessory Use

“Hours of Operation
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Submit CUBTR Application

19  Type Hours of Operation

20  Type Interior Square Footage of
T...

21  Answer the required information
pertaining to your business

of Business: Principal Use

fBusiness: Accessory Use

“Hours of Operation

Prior Tenant (If known)

Floor, Suite, Or Unit

slease input 0

Prior Tenant (If known)

Floor, Suite, Or Unit

slease input 0

Square Footage of Tenant
Space

share a space or sublease?

Next Section| Top | Main Me

Attorney

1

9 AM -6 PM Monday - Friday
10 AM - 3 PM - Saturday
Closed - Sunday

@

:ase provide shared-space

operator name

* Waste Account Number

“Hours o Operation

priorTenant (fkoown)

Floor,Suite, Or Uit

indiidual,please nput 0

“Interior Square Footage of Tenant | €00
Space

Doyoushareaspaceorsublease?

No
1¥es plezseprovideshared-space | e
operator

name

‘Commercial Waste Account Number
hen appicable)

‘Commercial Equipment or Vehicies
storedonsit
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Submit CUBTR Application

22 Select Do you share a space or
subl...

23  Select Are any tenant
improvements...

24  Select Yes if you are already
a registered business with the
city. Select No if you are a new
business.

Fioor, Suite, Ur unit

Slease input 0

Square Footage of Tenant 600

Space

sharea space orsublease? (| o

2ase provide shared-space
operator name N

3l Waste Account Number

(when applicable)

{Fauinment or Vehicles

sial Equipment or Vehicles

stored on Site?

list total number and type

‘nant improvements being [[ No

ease describe and provide
Permit number

y regi ith the City of Cor aBTR License?

16Yes, lozsedescribe and provide.
Permit umber

yes,provide your Customer umber | 1o

Plofessional/Scientific/Technical Services
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Submit CUBTR Application

25

26

27

A. If Yes, please type your
customer number

B. If yes, provide your Customer
number

Select an option

A. Type How many
persons/employeesii...

B. Type How much inventory
does your...

16¥es, Please descrbe and provide.
Permitrumber

oo et 20

Previous ection | Top | Main Merf

hnical Services

iral Gables Business Types

lersons/employees in your
business?

much inventory does your

Previous Section | Top | Main Me

Abstract and/or Title Company

Accountants, CPAs, Auditor, or Related Services

Advertising, Public Relations, & Related Services

Appraiser

Architectural Services

Artist-Commercial/Graphic Design

Attorneys/Lawyers

Bookkeeping Services

Consultant

Draftsman, Self-Employed

Draftsman Employed

Engineering Services

Geologist

Holding Company

JjO0|0|O0|O0|O0|O|OjsjO|O|(O0|O|0O|0O

Intarior Necorator

O | TaxReportingService

O | Translation & Interpretation

O | Veterinarian/Veterinary Surgeon

iis location a multinational
company?

location a Headquarters?
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Submit CUBTR Application

28  A.Answer Is this location a
multinati...
B. Click on step 4 More Info

29  A. Select Is this location a
Headquart...

B. Type What is the core industry

of...

30  Type the industry of your
business

much inventory does your
establishment hold?

iis location a multinational
company?

+location a Headquarters?

is the core industry of this
Business?

No

Yes

Lawyq

Save Draft Next

)| TaxReporting ervin

) | Transtation & tereetaton

)| Veterinarsn/Veteinay Surgeon

Pleaseinclude yoursef

“Howmany persons/employeesinyour | 1

“How muchinventory doesyour &
establishment

“lsthislocationa mutinational |10

‘company?
“Isthislocationa Headauarters? |

“Whatis the core industry ofthis
Business?

sssss
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Submit CUBTR Application

31 Click on Next

Save Draft

32  Upload all the Required files

Driver's License Interior Floor Plan Interior Floor Plan

Completed Copy of
the Municipal

Add Attachment Add Attachment Add Attachment Add Attachment

REQUIRED REQUIRED REQUIRED REQUIRED.

License(s)
Add Attachment Add Attachment

+ +

®
33 Click on Next
‘Completed Copy of the

Municipal Application.. License(s)

Size: 706,15 KB ' Size: 1.34MB Size: 934.82 KB
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Submit CUBTR Application

34  A.Please type your name as
consent to electronically sign this

VVL L A A \JA AR A N
THE CITY BEAUTIFUL

appllcatlon. Dastboard  Forms»  Home  VideoTutorials~  Apply MyWork Todaysinspections FeeEstimator Paylmvoices  SearchQ  Calendar @

B. Type your name or draw your ————— aa

signature in the box provided. hd e e o e o o
35 Click Next.

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

36  Review your application and click
on Submit.
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