
Submit CUBTR Application

Please go to City of Coral Gables Self-Service Portal here.

1 Click on Login or Register and 
access your account.

2 A. Click on Apply
B. Type the category for your 
business
C. Select t

3 Click on Apply
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https://coralgablesfl-energovpub.tylerhost.net/Apps/SelfService#/home
https://coralgablesfl-energovpub.tylerhost.net/Apps/SelfService#/home
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/home
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/applicationAssistant?sectionName=All&showTemplates=false


Submit CUBTR Application

4 A. Click on Select Company 
Type…
B. Select your business type

5 Click on Add…

6 A. Type the location of your busi-
ness
B. Select th address of your busi-
ness
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https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/business/3590
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/address


Submit CUBTR Application

7 A. Click on Search
B. Click on Search

8 Click on Add

9 Click on Next
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https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/address
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/address
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2


Submit CUBTR Application

10 Type Company Name, Business 
Description, and DBA per the in-
structions on this page.

11 Select Location

12 Type Description
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https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2


Submit CUBTR Application

13 Click on Next

14 Click on Owner and add the 
owner of the business

15 Click on Search
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https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/contact


Submit CUBTR Application

16 Add the Owner of the business. 
Repeat these steps for Manag-
er/Registered Agent

17 Click on Next

18 Type Type of Business: Princi-
pal…
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https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/contact
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2


Submit CUBTR Application

19 Type Hours of Operation

20 Type Interior Square Footage of 
T…

21 Answer the required information 
pertaining to your business
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https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2


Submit CUBTR Application

22 Select Do you share a space or 
subl…

23 Select Are any tenant improve-
ments…

24 Select Yes if you are already a 
registered business with the city. 
Select No if you are a new busi-
ness.
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https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2


Submit CUBTR Application

25 A. If Yes, please type your cus-
tomer number
B. If yes, provide your Customer 
number

26 Select an option

27 A. Type How many persons/em-
ployees i…
B. Type How much inventory 
does your…
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https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2


Submit CUBTR Application

28 A. Answer Is this location a multi-
nati…
B. Click on step 4 More Info

29 A. Select Is this location a Head-
quart…
B. Type What is the core industry 
of…

30 Type the industry of your busi-
ness
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https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2


Submit CUBTR Application

31 Click on Next

32 Upload all the Required files 

33 Click on Next
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https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2


Submit CUBTR Application

34 A. Please type your name as 
consent to electronically sign this 
application.
B. Type your name or draw your 
signature in the box provided.

35 Click Next.

36 Review your application and click 
on Submit.
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https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2
https://coralgablesfl-energovpub.tylerhost.net/apps/selfservice#/businessLicense/apply/0/3590/0/0?companyId=2d2936ed-1c9e-07ac-3f68-880a23a3eaf2

